
ONE WEEK NOTICE LETTER

Date:

Sender Information:

Full Name:

Address:

Phone/Email:

Recipient Information:

Full Name or Company Name:

Address:

Subject:

Notice of Termination of Agreement / Contract / Tenancy

Dear Sir or Madam,

This letter serves as formal notice of termination of the agreement or contract between you and the undersigned.

As required and in accordance with the terms of our agreement and applicable laws of the United States, this notice provides a period of one week from the date of delivery of this letter for the termination to take effect.

You are hereby requested to take all necessary actions to comply with this notice, including but not limited to ceasing all relevant activities and, if applicable, vacating the premises or discontinuing services by the end of the notice period.

Please be advised that failure to comply with this notice within the stipulated period may result in legal action to enforce compliance and seek any remedies available under the law.

If you have any questions or require clarification regarding this notice, please contact the undersigned immediately.

Sincerely,

_____________________________________

Signature of Sender

Printed Name:

Date:

Sender's Signature Recipient's Signature

Signature: _________________________ Signature: _________________________



Original source of this document:

https://lettertemplate-us.com/one-week-notice-letter/
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If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.

It is recommended to consult a legal professional for each specific case.
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