
WORK EXCUSE LETTER

To Whom It May Concern:

This letter serves as formal notification that the employee named below was unable to attend work due to circumstances

necessitating absence.

The absence was due to a legitimate reason as outlined and is fully compliant with applicable employment laws and

company policies.

The employee’s privacy rights have been respected in accordance with the Health Insurance Portability and

Accountability Act (HIPAA) where applicable and other relevant United States laws governing employee health

information confidentiality.

The details provided herein are truthful to the best knowledge of the undersigned and intended solely to substantiate the

employee’s need for excused leave.

Employee Information:

Full Name:

Employee ID (if applicable):

Department:

Job Title:

Excuse Details:

Reason for Absence:

Duration of Absence (from – to):

Additional Comments (if any):

Certification and Compliance:

I hereby certify that the information provided is accurate and that the employee was unable to perform work duties

during the stated absence. This document meets the standards required for valid work excuse documentation under

United States federal and state laws.

Authorized Signature:

Name:

Title/Position:

Contact Information:

Signature:



This Work Excuse Letter is provided solely for the purposes of documenting the employee's absence and is governed by applicable
United States employment and privacy laws. Unauthorized use or distribution is prohibited.

Authorized Signatory Employee Acknowledgment

Signature: _________________________ Signature: _________________________

Date: ______________________________ Date: ______________________________



Original source of this document:

https://lettertemplate-us.com/work-excuse-letter/
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